PAN -
S ManageChina

We take pride in the management of the books for foreign companies in China and provide support for large and
small companies alike. From pre-designed bookkeeping support services focussing on Representative Offices to
customised Wholly Foriegn Owned Enterprise account management, we have a solution for your company.

To save costs and reduce risks, benefit from our local knowledge, focus on your core business and let us do the rest.
We’ll correctly handle your books and act in compliance with the local authorities on your behalf.

Be fully supported by a Chinese and English bilingual version of your books .

Have a clear understanding of your company’s accounts and relative taxes.

Outsource your local Chinese tax office monthly/quarterly/annual fax lodging.

Benefit from a completely tfransparent bookkeeping service.

Enjoy an ongoing follow-up by your account manager at ManageChina.

Reduce your costs - No hidden fees for customised support.



PAN -
S ManageChina

Collect all source documents by the end of the month. A copy of last year’s audit report.
Provide you with the Chinese report and government A copy of the previous month’s balance sheet and
submission details by the 156th of the following month in profit & loss statement.

li ith Chi t lations.
compliance wi inese government reguiations A copy of your business license or Registration Certificates

Answer your bookkeeping related questions on the of Foreign Enterprise Permanent Office in China (for R.O.’s).

16th and 17th day of the following monfh. A copy of the organisation code certificate and tax

Provide you with the MYOB English report by the 22nd registration certificate.

f the followi th f t .
ofthe foflowing month foryourmanagerment purposes A bookkeeping source document collection agreement.

Prepare your annual audit and recommend a certified

, ) , A meeting fo cover all tax submission, petty cash and
accounting firm for your audit.

bank details; clarifying all the process.

Lodge all Chinese account documents accurately For new companies, we'll fake you through all the

and on time.
necessary steps.

Submit tax on your behalf according to the tax

bureau’s requirements.

Determine together what other requests you may have

of us (currency management, bookkeeping supervision,

accounts training...)
Head Office Regional Offices www.managechina.com
Phone: +86 5718669 1030 Shanghai | Hangzhou | Suzhou | Beijing

Fax: +86 571 8669 1031



